
How to submit records to the 
National Biodiversity Data Centre

All sightings of wildlife are of value, and submitting them to 
the National Biodiversity Data Centre means they are stored 

safely and can be used to held conservation. Submitting 
records are easy ςjust follow the 10 step below. 



Step 1Υ /ƭƛŎƪ ƻƴ ǘƘŜ ΨwŜŎƻǊŘ ōƛƻŘƛǾŜǊǎƛǘȅΩ ƛƳŀƎŜ

Sightings can be submitted to the Data Centre through 
the on-line records submission from



Step 2Υ /ƭƛŎƪ ƻƴ ǘƘŜ Ψ{ǳōƳƛǘ ǊŜŎƻǊŘǎΩ ǘŀō



Step 3: Choose the taxonomic group of your record 



Step 4: Fill in the details of the sighting- the six items highlighted in red must be 
completed to generate a valid record. Filling in the other fields is optional.



Step 5: A grid reference for the sighting can be generated by 
ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ōƭǳŜ Ψ/ƭƛŎƪ ǘƻ ƎŜǘ ŀ ƎǊƛŘ ǊŜŦŜǊŜƴŎŜΩ ǘŜȄǘΦ


